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Reporting for Agricultural 
Societies
 
Due: January 15, 2019
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Agricultural Societies Guide for the 2018 Annual Return and Reporting 
The Annual Return and Reporting must be submitted in order for an Agricultural Society to qualify for grant funding from Alberta Agriculture and Forestry. In addition, the Agricultural Societies Act lists the information that must be delivered to Agricultural and Forestry by January 15. This package will also assist Agricultural Societies in meeting those requirements.
Submission Instructions: The deadline is January 15, 2019. You may not qualify for grant funding if the Annual Return and Reporting is not received by Alberta Agriculture and Forestry by the deadline. Please keep a copy of the Annual Return and Reporting for your own records.
 
         Email your Annual Return to:
         af.agsocietygrants@gov.ab.ca
 
         If you are unable to send it via email, mail it to:
         Agricultural Societies Program
         Agriculture and Forestry
         Provincial Building, Main Floor
         106, 4709-44 Avenue
         Stony Plain, AB T7Z 1N4
 
Annual Return and Reporting Checklist: 
Please use the checklist to make sure all information is included in your annual return. The Statement of Certification must be signed by two directors of the agricultural society.
Director’s List: 
List all directors who will be representing your agricultural society for the following year. Remember, you must have at least 12 directors. Immediately notify Agriculture and Forestry if one of your directors resigns or moves. 
Report of Activities: 
You must hold at least one agricultural event per fiscal year. Please list this event and include all other activities your agricultural society engaged in last year. 
Activities Categories: 
Use this activities category listing to categorize activities on the activity report. 
Preparing for your Annual General Meeting (AGM): 
Information to assist you in preparing for your AGM is enclosed. You must include a signed copy of your AGM minutes as part of the Annual Return. 
AGM Membership Sign-In Sheet: Please submit a copy of the AGM sign-in sheet attached. Signatures of members attending is mandatory. The Agricultural Societies Act of Alberta 
states the quorum for your AGM must be a minimum of 10 members, more if your bylaws so 
state.
Notes to Accountants:Please take the enclosed “Notes to Accountants” sheet to your accountant.• At minimum your financial report must be a review engagement report. An audit report is 
  also acceptable.• The accountant and two directors must sign the financial statement.• The financial statement must also have been accepted by the membership at your AGM.
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2018 - 2019 Business Plan Reporting: 
Please complete reporting on your business plan for the 2017 - 2018 year. You may use the template provided here or design one of your own. 
 
Business Plan: 
Please update your business plan to plan ahead for the next three years. You may use the template provided here or design one of your own.
 
For any inquiries, please call the Agricultural Societies Program Staff:
Fred Young, Manager – Toll free 310-0000 then 780-968-6555
Monika Warring, Grant Program Support (primary contact) – Toll free 310-0000 then 780-968-3517
Annual Return and Reporting Checklist
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Send this form to Alberta Agriculture and Forestry along with the documents listed below to complete the Annual Return and Reporting.  
	• We are authorized to complete the Annual Return and Reporting
	• We certify that the information provided in the Annual Return and Reporting is, to the best of our  	  knowledge, true, complete and correct.
Statement of Certification
Please read carefully before signing.
We,
and
of the
certify the following:
Director's List
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This information is collected under the authority of section 33 (c) of the Freedom of Information and Protection of Privacy (FOIP Act) and is subject to the provisions of the Act. If you have any questions about the collection, use or disclosure of your personal information, please contact the manager of the Ag Societies Program at: Room 106, 4709 44 avenue, Stony Plain, AB T7Z 1N4; 780-968-6555; for toll free access, dial 310-0000 followed by telephone number.
1
President
2
Vice President
3
The board of directors listed were elected/appointed at the meeting held on:
Board of directors:Remember: you must have at least 12 directors in total. 
Officers/Executive of the Board:
Agricultural Society Primary Contact
6
7
8
5
Treasurer
Other Directors:
4
Secretary
11
12
13
10
9
Please note in the section below there are + (add) and - (delete) buttons along the right hand side, that are available for ease of either adding or deleting rows as required.
2018 Report of Activities
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Activities held within the last fiscal year.
You must hold at least one agricultural event per fiscal year. Please list this event and include all other activities your agricultural society engaged in last year.
Fiscal Year of Operations:
2017
Enter date in the following format: year, month, day
2018
Enter date in the following format: year, month, day
to
If you are unsure of the activity category please provide a short description in the activities box and select a category number. We will review your activity and the category number you’ve selected. 
Activities
Category Number
Number of Volunteers
Total Hours Volunteered
Number of Attendees
Please use the following table to categorize the activities that your agricultural society engaged in last year. This information is for the collection of statistical information. Please make sure to mark the appropriate number for each activity on the form.
Category
Number
4-H
9
AAAS
8
Agricultural Education
5
Agricultural Issues - BSE, Agricultural Awareness, Consumerism, Drought
22
Cowboy Poetry
17
Awards/Appreciation Nights
16
Bingos & Casinos
77
Capital Development
66
Community/Economic Development
23
Craft fairs/sales
18
Dances/Dinners
11
Fairs
2
Farm Safety
30
Farmers market
10
Fundraising 
14
Horse events
24
Horticulture
21
Livestock Shows
4
Meetings (Agriculture)
15
Meetings (Non-agriculture e.g. weddings, funerals, showers)
99
Miscellaneous Community Events
19
Miscellaneous (none of the below)
0
Operate/maintain facilities
20
Rodeo
1
Scholarships/Sponsorships
6
Seasonal celebrations
13
Sports activities
12
Trade shows
3
Youth/Adult training
7
Agricultural Societies Preparing for Your Annual General Meeting (AGM)
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n
Two to Three Months Prior
Financial information has been taken to the accountant for preparation of the financial statement.
n
One Month Prior
A committee has reviewed the bylaws and it has had AF review them to ensure they are in accordance with the Act before your AGM.
Date of AGM has been set and meeting location has been secured.
Any advertising that is to be placed in a newspaper or mailed out is prepared.
A financial budget has been prepared and approved by the directors for presentation at the AGM.
n
Three Weeks Prior
Meeting notice has been provided to all members. Method of notification is as per bylaws - two weeks minimum notification is required for the AGM. 
Notice is provided to members as to the deadline for agenda items.
The financial statement has been returned to the board and any errors or omissions have been clarified with the accountant.
n
One Week Prior
The accountant financial statement, bylaw changes, minutes of last AGM and any other pertinent information has been copied for distribution.
The secretary should have a copy of all reports to be presented at the AGM. Copies of these reports will be attached to the minutes.
Check if secretary should have copy of all reports to be presented at the AGM
Treasurer has secured and prepared a receipt book for membership payments.
Executive has prepared the agenda, as per the Agricultural Societies Act. The following will be the order of business at annual general meetings:
§
Reading minutes of previous meeting;
§
Addresses and reports of officers;
§
Reports of committees;
§
Unfinished business;
§
New business;
§
Addresses and discussions;
§
Election of officers;
§
Adjournment.
Please note:
The election/appointment of directors should always be the last order of business of your meeting!
n
Day of the Meeting
Treasurer arrives at least one hour prior to the meeting to receive memberships.
Members and guests must sign-in upon arrival. Please use the attached approved Sign In Sheet.
Confirmation of meeting quorum should be established at the beginning of the meeting.
Quorum for an AGM is a minimum of 10 members, or greater if your bylaws state more. If quorum cannot be met, the meeting should be postponed and rescheduled, to a later date, that will allow the 2 weeks minimum notice.
No business should take place at a meeting without a quorum.
The accountant financial statement must be presented at this meeting for the approval of the membership.
If not presented at this time, a special meeting must be held to accept the financial statement.  This will require a minimum of 2 weeks' notice to all members and must be done prior to January 15, each year.
Executive/Treasurer should come prepared to answer questions on the financial statement and present a budget. 
Directors should come prepared to present reports and answer questions on their various responsibilities.
Check if Director's should come prepared to present reports and answer questions on their various responsibilities
A copy of the Bylaws, Agricultural Societies Act of Alberta, and a meeting procedure handbook (e.g. Robert's Rules of Order) should be at the meeting for reference.
Annual General Meeting Membership Sign-in Sheet
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Please note in the section below on the next page there are + (add) and - (delete) buttons along the right hand side, that are available for ease of either adding or deleting additional rows as required.
Agriculture Societies Act, Section 25(1) Quorum - The quorum at a meeting of the society is 10 members or any greater number set out in the bylaws.
#
Member Name (please PRINT)
Mailing Address
Signature
Ex.
Example: John Doe
Box 123, Acme, AB  T0E 0E0
?
Notes to Accountants
Preparing Financial Statements for Entities Incorporated Under the Agricultural Societies of Alberta
In the preparation of the annual financial statements for an entity (“Society”) incorporated under the Agricultural Societies Act (the “Act”), accountants are advised of the following requirements of the Act and related Regulations which relate to the governance practices and financial reporting requirements of the Society.
1.
Members of the Society are required to pay an annual membership fee of not less than $1.
2.
The board of directors of the Society must consist of the president of the Society, a vice president of the Society and not fewer than 10 other persons, all of whom have paid their annual membership fee.
3.
Each Society must have bylaws for the general management of the Society, which may only be amended at an annual meeting or special meeting called for that purpose.
4.
Cheques of the Society may only be signed by any two of the following: president, a vice-president and treasurer or secretary-treasurer.
5.
The financial statements for the Society must be either a review engagement or audit report prepared by a Certified General Accountant, Certified Management Accountant, Chartered Accountant or Certified Public Accountant. (Not a Notice to Reader)
6.
No later than January 15 following the annual meeting of the Society, the Society shall deliver to the Director a list of persons elected at the annual meeting as officers of the Society and a copy of each report and statement, including the financial statements, presented at the annual meeting.
As the financial statements require either a review engagement report or audit report, the statements shall be:
1.
Prepared in accordance with the financial accounting standards for Not-for-Profit Organizations (Part III of the Handbook-Accounting).
2.
Adhere to the requirements of the Canadian Assurance Standards as per the Handbook-Assurance.
3.
The financial statement report will be signed by the external accountant.
4.
The financial statements will be signed by two directors of the Society after being passed at an Annual General Meeting.
An Agricultural Society must submit the financial report by January 15 of each year.  
If you have any questions, please contact:
Fred Young at 780-968-6555 or 
Monika Warring at 780-968-3517 
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Monika Warring
October 2013
Agriculture and Forestry
The purpose of the Annual Return and reporting Document is to offer explanations and templates to assist the Agricultural societies with completing their annual Grant Application. 
Agriculture Grant Programs Branch
2018 Annual Return and Reporting for Agricultural Societies
2018/08
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