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Your Record Book!
Your Record Book is a personal journal used to keep track all of the meetings, activities and fun you will have in 4-H this 
year. The purpose of the Record Book is to provide you with a detailed description of your year’s work. A complete book 
will be a useful reference in years to come and will also show your accomplishments for the year on Achievement Day.

Your Record Book should include all or most of the following:
•	 Your club name and the project you are enrolled in

•	 A list of members and leaders in your club and project

•	 A record of general meetings and business conducted

•	 A record of special 4-H activities you participated in

•	 Your goals for the year

•	 A record of project meetings and activities

•	 A record of food prepared at the meeting

•	 A complete account of the work done on each activity (written activities)

•	 A list of other resources that were used during the project year

•	 An evaluation of your 4-H year

•	 Record Book Checklist knowledge and skills

Remember to practice good record keeping habits during the year as you carry out your project. It’s much easier to 
remember what you did yesterday than it is to remember what you did three months ago. Take the time to fill out your 
Record Book at the meeting or as soon as possible afterwards. Information in your Record Book should be complete and 
accurate. Be neat so that you can read your Record Book in the future and so that others can read it on Achievement 
Day. Consider organizing your material into sections with dividers. A 3-ring binder would add durability and help you keep 
things organized. Add extra pages as necessary, remove or mark those you are not required to do and consider a ‘Table of 
Contents’ as it is of value to you, the judge and others. 

Above all, remember that a Record Book is for your personal use. Be sure to include the information you will want 
to remember or look up years from now. Have fun!
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Record Book For The Year 20____

Name

Address

Age Number of Years in 4-H

Category Junior (9 - 12) Intermediate (13 - 15) Senior (16 - 20)

Club Name

General Leader

Project Leader(s)

Other Leaders

Project Members

Name PhoNe Number Favourite Food
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Project Goals

This year I want to learn more about (my goals are)

Project activities to be completed (what activities will you complete this year to achieve your goals?)

Other Project requirements (workshops, clinics, field trips, displays, demonstrations, etc.)
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Record of General Club Meetings

Club President

Vice President

Secretary

Treasurer

Other

date busiNess CoNduCted my resPoNsibilities
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Record of General Club Meetings (continued)

date busiNess CoNduCted my resPoNsibilities

total Number oF meetiNgs held

total Number i atteNded
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Record of Special 4-H Activities
Include social events, fundraisers, public speaking, curling, club committee meetings, district meetings and events, 
regional events, provincial summer programs, travel opportunities and other 4-H activities YOU participated in.

date aCtivity my role
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Record of 4-H Foods Project Meetings

date material Covered my role
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Record of 4-H Foods Project Meetings (continued)

date material Covered my role

total Number oF meetiNgs held

total Number i atteNded
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Record of Food Preparation at the Meetings 

date Name oF reCiPe desCriPtioN oF FiNal ProduCt (what you thought)
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Record of Food Preparation at the Meetings (continued)

date Name oF reCiPe desCriPtioN oF FiNal ProduCt (what you thought)

Other Recipes I Tried This Year:
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Record of Activities
Include a copy of all written activities and comment on the activities, other than cooking, that you completed in the 
lessons, such as readings, reports, charts, interviews, lists, etc.

date lessoN Name oF aCtivity & what you learNed
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Record of Activities (continued)

date lessoN Name oF aCtivity & what you learNed
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Resources
This list should be completed as you carry out your project work. It may include books, websites, videos, articles, cookbooks, 
magazines and other resources that were used as references. Also, include guest speakers or other people or organizations 
who assisted in providing information and materials.
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Story of My 4-H Year
Write a story about your 4-H year. Tell us about your 4-H project and what you’ve learned this year. Tell us about the 
activities you were involved in.
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Photographs
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Project Evaluation
At the end of the year, answer the following questions…

Did you achieve the goals you set? Why or why not?

Did any of your plans change as the year progressed? Why or why not?

How will you use what you have learned this year and how will you share it with others?

Will you take this project again next year? Why or why not?
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Record Book Checklist Knowledge and Skills
Throughout the 4-H year we learn many things. Some are very obvious and others you realize only after you have thought 
about them. Think back on all the 4-H events, activities, meetings and lessons you have participated in during the past 4-H 
year and check each area where you feel you have…

Improved or learned

Set goals for myself

How to organize

Knowledge in my project area

Be proud of my accomplishments

Try new things

Accept change

How to keep records for my project

Finish things I have started 

Take responsibility for my words and actions

Where to search for information for my project

Deal with winning and losing gracefully

How to make informed choices and decisions

Listen to others

How to participate in or run a business meeting

Work with others

Public speaking skills

Make new friends

Be an effective committee worker

Help others succeed

Understand my strengths and limitations

Respect the feelings of others

Take responsibility for my club’s well-being by helping where I can

Work with my club to complete a community service project 

Feel free to add any other areas where you feel you have made progress this year
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