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Injury to the Student

WHAT TO DO IF A STUDENT IS INJURED AT THE WORK STATION 
OR ON THE WORK SITE 

 
 

Student Reports Injury 
to Employer and Coordinating Teacher 

Reports Given Immediately 
to Coordinating Teacher 

Coordinating Teacher: 
• checks accuracy of reports 
• inserts Alberta Learning’s claim number 

345912/6 and signs name plus “on behalf 
of Alberta Learning” 

• faxes both completed forms within 72 
hours of accident to: 

– Curriculum Branch, 
780–422–3745 

and 
– Workers’ Compensation Board, 

780–427–5863 
• maintains original copies of forms 
• consults with employer on how to 

prevent similar accidents from occurring

Employer Completes 
“Employer’s Report” (but does 

not insert any account 
number) 

 
Student Completes 
“Worker’s Report” 


