
 

Adding a Worksheet 
 
The ABA document is made up of several Worksheets.  Individual Worksheets can be brought 
up and displayed by clicking on the applicable tab at the bottom of the screen. 
 
In ABA the last tab is named “Sheet 20”, and contains a blank Excel worksheet.  The sheet is 
unformatted and unprotected, and can be used as an addition to the preceding pages.  
 
In addition to Sheet 20, other blank worksheets can be added to the ABA document.  Right click 
on the tab that you want the blank worksheet to be inserted in front of, then click on Insert, and 
then on Worksheet. A blank Excel worksheet will appear in that location. 
 
The worksheets can be moved by holding down the left button and dragging the sheet to the 
location desired in the document. 
 
The worksheets can be renamed by right clicking on the tab, clicking on Rename, and then 
typing in the new name.  The new name will then appear on the tab. 
 


