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Overview

Time Frame

Materials and Equipment

Introduction

Activity #1

(Energizer)
Topic Breakdown

Key Member 

Public Speaking Workshop

This workshop will help new members learn the basics of public speaking.  Experienced members will also find it serves as a good review session in addition to developing leadership skills by assisting new/younger members.  A separate workshop for impromptu speaking is available.

60 minutes

· Multimedia/Presentation Options

· PowerPoint, Flipchart, Overhead or none.

· Set of 2 Dice

· Recipe cards/pages with headings listed in Activity #4

Introduce yourself and your role as a Key Member.

Line ‘Em Up! (10 minutes)

Have the group form a line facing you.  If you have a really large group you could ‘race’ two lines against each other to see who can complete the task the quickest.  The object of this activity is for the participants to communicate and arrange themselves in the order you call out.  For example, if you say, “Alphabetical order by last name.” The group should rearrange themselves so the participants are all standing in alphabetical order.  Call out a few like: age (youngest to oldest), wake-up time (earliest to latest), shoe size (smallest to biggest), etc.

The informational PowerPoint presentation for this topic is worth checking out.  Remember to review the presentation, if you decide to use it, before the workshop.  Speaking Your Way to Success is a great resource.  Refer to it for specific rules, guidelines and suggestions.  

This workshop is designed to help members feel more comfortable and confident about public speaking, not feel overwhelmed by the process.  

Public speaking can be an intimidating task for new members, and may still make some experienced members feel uneasy.  

Keep the workshop upbeat, positive and applicable.  

Activity #2

Activity #3

A Dozen for Discussion (20 minutes)

Number a page from 1 to 12.  Brainstorm with the members to think up 12 age-appropriate speech topics.  It could be things they like to do, things they are good at, current events, ideas from magazines or T.V. shows, 4-H related, etc.  Be sure to stress that most topics are acceptable as long as it’s easy for the audience to follow.

Once your list is complete, ask a member to roll the dice.  The dice total (yes, #1 will be missed) is the topic you will work together as a group to think of 3 to 5 main points (body) that could be spoken about that topic.  Write these points in the middle of the page, because you can also show the basics of speech writing in this activity.

Once 3 to 5 points have been established, discuss with the group interesting ways to introduce the topic.  What would a good first sentence be?  What would help to get the audience’s attention about the topic?  Write a conclusion, with no new material, summarizing the main points.

If the group seems interested, you could do another topic or split them into groups (make sure to put experienced members with non-experienced members) and ask them to either roll the dice to get a topic, or think up one of their own.  Remind them that they don’t have to actually write the speech, just propose 3 to 5 main ideas they would expand on as well as a title and good first sentence.  Discuss it with the whole group after.

Giant Group Greeting of the Guests (5 minutes)

Ask the participants to form a circle.  Appoint one member to be the ‘chairperson’ and have them stand in the middle of the circle.  Based on the gender of the volunteer they will either be Madame Chairperson or Mister Chairperson.  

The chairperson in the middle of the circle calls out a time of day.  The group then greets the chairperson according to the specifics (i.e. 2:00 p.m., male), “Good afternoon mister chairperson, honourable judges, ladies and gentlemen and fellow 4-H’ers…”  The chairperson then switches places with a new chairperson. Do this as many times as you think is necessary.

Stress the importance of the salutation, and the correct use.  It’d be pretty embarrassing if you called a female chairperson “mister”, or said “Good Morning” at 4:00 in the afternoon.  

Activity #4

Activity #5

Reference Material

Conclusion

After the Workshop

Tips & Tricks and Tricks & Tips (15 minutes)

Break into small groups with at least one experienced member per pair or group.  Hand out a card to each pair/group with one topic written on each card.  Be sure to include topics like: cue card use, gestures, posture, how to dress, microphone use, podium use, how to relax and have fun speaking, etc.  Ask them to write one (non-repeated) tip about the topic listed on the card.  Give them about 30 seconds per topic before you ask them to switch.  Cards are then passed clockwise and a new topic is ready to have a tip written down about it.  The cards may need to cycle twice if you have a small group.  

After, assign cards to groups or individuals to have them read the list slowly out loud.  Discuss any unclear points.

And now I know that… (5 to 8 minutes)

Set up members in theatre-style seating (sitting in rows, facing the front) either on chairs or cross-legged on the floor.  One by one, introduce members, have them come up and complete these two sentences for the audience to hear:

(1) I’d be interested in talking about ___(topic)___ this/next year.

(2) And now I know that… (tip they didn’t know from Activity #4)

4-H Speaking Your Way to Success

Alberta 4-H Website [www.4h.ab.ca]

Watch for the new 4-H communication video coming out soon!

Key Member Impromptu Workshop

Taking the time to discuss nervousness or speech anxiety may be helpful to many new members.  Speaking Your Way to Success (page 15) covers how to deal with nervousness.

(a) Start early, and small… like the workshop activities.

(b) Have a positive attitude.  

(c) Practice, practice, practice.

(d) Gain experience.  The more you speak, the easier it will be.

If time allows, consider telling the group an appropriate personal experience regarding public speaking, or how you overcome your own nervousness.  Ask the group if there are any questions regarding public speaking, or what was covered in the workshop.

End on a positive note.

Be available for questions.

Complete your Workshop Evaluation form.

Review your Presenter’s Checklist.  Did everything go as planned?










