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Overview

Time Frame

Materials and Equipment

Introduction

Activity #1

(Energizer)

Topic Breakdown

Key Member 

Diary Workshop

This workshop will introduce new members to the 4-H diary, and give them tips to complete it.  Experienced members will also find it serves as a good review session in addition to developing leadership skills by assisting new/younger members.

35 minutes

· Multimedia/Presentation Options

· PowerPoint, Flipchart, Overhead or none.

· Paper

· Pencils

· Felts

· Beans, paper clips, pennies, etc. (Enough for 10 per person)

· Calendar

· Previous diaries you have completed (Optional)

Introduce yourself and your role as a Key Member.

I, Me, My (5 to 8 minutes)

Give out ten beans (or whichever small item you pick) to each participant.  Have the group mingle and converse with each other.  If anyone says the words “I”, “Me” or “My”, they must give up a bean to the person they’re talking to and move on to the next individual.  

Prompt them to ask questions about the past 4-H year’s activities, as that is what you’ll be asking them to focus on for the workshop.  Whoever was able to get others to open up about themselves and has the most beans in five minutes is the winner.

There is another PowerPoint presentation (from the Alberta 4-H Website) that has everything a member would need to know about preparing their diary.  It is basically the pages from the 4-H Diary presented on PowerPoint slides.

It would take much too long to actually work with the members to fill out their own individual diaries.  Just use the activities here to steer them in the right direction.  Brainstorming may help them remember activities and projects they completed.

Activity #2

Activity #3

Activity #4

The Year in a Nutshell (5 minutes)

Have everyone in the group brainstorm about the activities they plan to put into their diaries.  What projects were completed? What kinds of club activities happened?  Which committees were formed?  Besides this workshop, did anyone else come speak to the club?  Did anyone attend PDP?  Did the club participate in Highway Clean up?  Etc.  

Basically go through the diary’s scoring guide and record all the answers that members plan to write even though not everyone will record the same activities in their diaries.  

Some members might not realize that they can record certain activities, even though they actively participated.

Yes, I did that! (15 minutes)

Since it would be too time consuming, don’t get members to actually fill in their diary at the workshop. Create a list instead.  Consider pairing up experienced members with new or junior members and have them review the brainstormed list to see what is applicable.  

Supplying felts, pencil crayons, etc. may make this activity seem more fun.  Let the participants colour code their lists or draw big shapes (circles, hearts, stars) to fill with key words.   

Encourage members to use their lists when completing their diaries at home.  Intermediate or senior members could also use this activity to plan for the next 4-H year by picking out activities and events they’d like to try. 

What to Avoid (5 minutes)

Now that you’ve spent the majority of the time covering what to put into diaries, this short activity will help members avoid simple oversights in recording their information.

Write these sentences for all to see:

· I was a Sr in 05/06 in the M.H. C.R. 4-H club (C.C. dist.).  

· My Proj. was a dk gr DLH with grn eyes.  

· We visited the M.H. SPCA, the U of L and the YMCA during the club year.

Activity #4

(Continued)

Reference

Material
Conclusion

After the

Workshop

Now, ask these questions to see if the group can decipher the answers:

1.  Where is this 4-H member from?  Which district?

2.  What is the club name? 

3.  What was this member’s project?

4.  If you were not familiar with Alberta, would you know where the outings took place?

The sentences say: I was a senior in 2006 in the Medicine Hat Cat’s Rule 4-H Club (Cactus County District).  My project was a dark gray domestic long hair with green eyes.  We visited the Medicine Hat S.P.C.A., the University of Lethbridge and the YMCA during the club year.

· Some abbreviations are acceptable because they are widely recognized, such as the S.P.C.A.

· Stress the importance of being clear in written communication.

Other things to avoid would be recording an activity twice or recording a one-day activity as two separate activities. 

Diary PowerPoint Presentation available online from the Alberta 

4-H Website (www.4h.ab.ca) in the resources section. [It’s 

under Club Resources ( Yearly Diaries.]

Yearly 4-H Diary. 

If time allows, consider telling the group some tips you’ve learned over the years and pass around your diaries (if they have been marked by a Regional Specialist ensuring they are filled out correctly).  Encourage members to fill their diaries out as neatly as possible, and to keep them safe, as they will be valuable resources in their next 4-H years.

Ask the group if there are any questions regarding diaries or what was covered in the workshop.  You could also answer questions about being a Key Member. 

End on a positive note.

Be available for questions.

Complete your Workshop Evaluation form.

Review your Presenter’s Checklist.  Did everything go as planned?

