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Agricultural Society 2013 Annual Return and Application
Entire completed package must be received by January 15, 2014.
Agricultural Societies Guide for Completing the 2013 Annual Return and Optional Grant Application 
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ANNUAL REPORT DEADLINE IS JANUARY 15, 2014 FAILURE TO PROVIDE ALL THE REQUIRED INFORMATION MAY RESULT IN YOUR AGRICULTURAL SOCIETY'S GRANT NOT BEING PROCESSED. PLEASE USE FORMS PROVIDED ONLY.
All societies must complete parts 1 to 9.
Societies wishing to apply for the optional grant must also complete part 10.
1.
Submission Checklist: A checklist for submission is attached. Please use it to make sure all information has been included in your application. Keep a copy of your submission and send your application to our office.
NOTE: DIRECTORS SIGNATURES ARE REQUIRED ON THE CHECKLIST SHEET
2.
2013 Director's List: List all the elected directors who will be representing your agricultural society for the 2014 year. Remember, you must have at least 12 directors and you need to keep this list current during the year. If one of your directors resigns or moves, we must be notified immediately.
3.
2013 Activities Report: As part of the Agricultural Societies Act of Alberta, you must hold a minimum of one agricultural event per fiscal year. Please list this event and include all other activities your agricultural society engaged in last year.
4.
Farm Safety/Youth Development Report: Please complete the attached Farm Safety/Youth Development Report outlining activities and costs relating to the program only if the total amount was not accounted for last year.
5.
AGM Membership Sign-In Sheet: Please submit a copy of the AGM sign-in sheet attached. The Agricultural Societies Act of Alberta states the quorum for your AGM must be a minimum of 10 members, more if your bylaws so state.
6.
Annual General Meeting (AGM) Minutes: Please include a copy of your AGM minutes. Information to assist you in preparing for your AGM is attached.
7.
Year-end Financial Statement: 
l
Minimum review engagement report prepared by a certified general accountant, certified management accountant or chartered accountant. An audit report is also acceptable.
l
The accountant and two directors must sign the financial statement.
l
The financial statement must also have been accepted by the membership at your Annual General Meeting (AGM).
l
Please take the enclosed “Notes to Accountants” sheet to your accountant. 
8.
2013-17 Business Plan: An update to your society's business plan is required. Information and template of the business plan is available online.
9.
2012-2013 Business Plan Reporting: A Business Plan Reporting Template is available online.
10.
Optional Agricultural Societies Grant Application: This application is “optional” for agricultural societies. Grant funds will be allocated to agricultural societies that meet the January 15th deadline for annual reporting. The grant is calculated from the information you provide on the application and your financial statements. This application must be signed by two directors. Review the attached Eligible and Non Eligible Expenses carefully.
Alberta Agriculture requires signatures on all documents. These documents can be sent to us via mail or we will now accept scanned PDF documents with signatures e-mailed to: ard.agsocietygrants@gov.ab.ca
For any inquiries, please call the Agricultural Societies Program Staff:
Mercedes Lincango - Toll free 310-0000 then 780-427-4311
Fred Young - Toll free 310-0000 then 780-968-6555
Mail or email your complete, signed 2013 Agricultural Societies annual report and grant application to:
Agricultural Societies Program
Alberta Agriculture and Rural Development
#200, 7000 -113 ST
EDMONTON AB T6H 5T6
E-mail: ard.agsocietygrants@gov.ab.ca
The following documents are also attached:
AGPR0007
Preparing for your Annual General Meeting (AGM)
AGPR0008
AGM sign-in-sheet
AGPR0009
Notes to Accountant
AGPR0010
2013 General Guidelines for Non Eligible Expenses
AGPR0011
Non Eligible Expenses
AGPR0012
Eligible Expenses
For more information on the Agricultural Societies Program, please visit: agriculture.alberta.ca/agsociety
Submission Checklist
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This checklist is to assist you in completing the Agricultural Societies Grant Application. Please include it with your application.
Accountant (CGA) or a Certified Management Accountant (CMA) or a Chartered Accountant (CA)
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Director's List
The personal information that you provide on this form will be used to process your application under the Agricultural Society Grants Program. This information is collected under the authority of section 33(c) of the Freedom of Information and Protection of Privacy (FOIP) Act and is subject to the provisions of the Act. If you have any questions about the collection or use of this information, contact the Agriculture Grant Programs Branch, #200 7000 113 Street, J.G.O'Donoghue Building, Edmonton, Alberta, T6H 5T6, phone 780-427-4311.         
1
President
2
Vice President
3
Secretary
4
Treasurer
The officers listed as executive / directors were elected at the meeting held on:
Other Directors
Remember: you must have at least 12 directors in total. Attach an extra page to this list if necessary.
5
6
7
8
9
10
11
12
13
14
15
Please note in the section below there are + (add) and - (delete) buttons along the right hand side, that are available for ease of either adding or deleting rows as required.
X
*Return this list by January 15, 2014 to:
Agricultural Societies Program
Alberta Agriculture and Rural Development
#200, J.G. O'Donoghue Building
7000 - 113 Street N.W.
Edmonton, AB  T6H 5T6
Email: ard.agsocietygrants@gov.ab.ca
2013 Report of Activities
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Activities held within the last fiscal year.
Please note in the sections below there are + (add) and - (delete) buttons along the right hand side, that are available for ease of either adding or deleting rows as required.
Under the Agricultural Societies Act of Alberta you are required to hold at least one agricultural event per year. 
Please use the dropdown list to categorize your events.
Activities
Category Number
Number of Volunteers
Total Hours Volunteered
Number of Attendees
Return by January 15, 2014
Please use the following table to categorize the activities that your agricultural society engaged in last year. This information is for the collection of statistical information. Please make sure to mark the appropriate number for each activity on the form.
Category
Number
4-H
9
AAAS
8
Agricultural Education
5
Agricultural Issues - BSE, Agricultural Awareness, Consumerism, Drought
22
Agri-tourism & Cowboy Poetry
17
Awards/Appreciation Nights
16
Bingos & Casinos
77
Capital Development
66
Community/Economic Development
23
Craft fairs/sales
18
Dances/Dinners
11
Fairs
2
Farm Safety
30
Farmers market
10
Fundraising 
14
Horse events
24
Horticulture
21
Livestock Shows
4
Meetings (Agriculture)
15
Meetings (Non-agriculture e.g.. weddings, funerals, showers)
99
Miscellaneous Community Events
19
Miscellaneous (none of the below)
0
Operate/maintain facilities
20
Rodeo
1
Scholarships/Sponsorships
6
Seasonal celebrations
13
Sports activities
12
Trade shows
3
Youth/Adult training
7
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2013 Report on Farm Safety / Youth Development 
Please note in the sections below there are + (add) and - (delete) buttons along the right hand side, that are available for ease of either adding or deleting rows as required.
Activities
Attendance
Location
Farm Safety / Youth Development Funds Must Be Spent By March 31, 2014
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Agricultural Societies Optional Grant Application
(Funding by Alberta Lottery Fund)
The personal information that you provide on this form will be used to process your application under the Agricultural Society Grants Program. This information is collected under the authority of section 33(c) of the Freedom of Information and Protection of Privacy (FOIP) Act and is subject to the provisions of the Act. If you have any questions about the collection or use of this information, contact the Agriculture Grant Programs Branch, #200 7000 113 Street, J.G.O'Donoghue Building, Edmonton, Alberta, T6H 5T6, phone 780-427-4311.         
Year of Operations (month, year)
                                    From                                                      To 
Please note in the sections below there are + (add) and - (delete) buttons along the right hand side, that are available for ease of either adding or deleting rows as required.
Section 1 - Rural Development, Leadership and Training Expenses
Please submit a statement of expenses for conferences, courses and workshops. Please provide a brief explanation of other leadership expenses such as scholarships, camps, etc.
All expenses must be the responsibility of and paid for by the Agricultural Society.
Description (list each program or activity by name)
Expense Amount $
Office Use Only
Total Eligible Expenses
Section 2 - Agricultural Activities and Program Expenses
Please submit a statement of expenses for all activities or programs. All amounts must agree with your annual financial statement.
All revenues and expenses must be the responsibility of and paid for by the Agricultural Society.
Description (list each program or activity by name)
Expense Amount $
Office Use Only
Total Eligible Expenses
Section 3 - Operational Expenses
Please attach a detailed list of expenses for any miscellaneous or general category over $500.
Expense Categories
Expense Amount $
Office Use Only
Total Eligible Expenses
Contact person(s) to answer inquiries pertaining to grant calculations:
Declaration
The expenses listed on this grant application have all been paid by the Agricultural Society. We have verified that these expenses are eligible under the guidelines for this grant program. All late fees, GST and other ineligible expenses such as in-contra and in-kind expenses have been deducted in determining the amounts listed. By submitting this grant application, the Agricultural Society agrees to maintain the records of these expenditures for a period of not less than 6 years.
We, the undersigned have the authority to sign on behalf of the Agricultural Society.
X
X
Send to:
Agricultural Societies Program
Alberta Agriculture and Rural Development
#200, J.G. O'Donoghue Building
7000 - 113 Street N.W.
Edmonton, AB  T6H 5T6
Email: ard.agsocietygrants@gov.ab.ca
Agricultural Societies Preparing for Your Annual General Meeting (AGM)
C:\Documents and Settings\cheren.katrib\Desktop\AB-Gov Black.jpg
n
Two to Three Months Prior
à
Financial information has been taken to the accountant for preparation of the financial statement.
n
One Month Prior
à
A committee has reviewed the bylaws and it has had ARD review them to ensure they are in accordance with the Act before your AGM.
à
Date of AGM has been set and meeting location has been secured.
à
Any advertising that is to be placed in a newspaper or mailed out is prepared.
à
A financial budget has been prepared and approved by the directors for presentation at the AGM.
n
Three Weeks Prior
à
Meeting notice has been provided to all members. Method of notification is as per bylaws - two weeks minimum notification is required for the AGM. 
à
Notice is provided to members as to the deadline for agenda items.
à
The financial statement has been returned to the board and any errors or omissions have been clarified with the accountant.
n
One Week Prior
à
The accountant financial statement, bylaw changes, minutes of last AGM and any other pertinent information has been copied for distribution.
à
The secretary should have a copy of all reports to be presented at the AGM. Copies of these reports will be attached to the minutes.
à
Treasurer has secured and prepared a receipt book for membership payments.
à
Executive has prepared the agenda, as per the Agricultural Societies Act. The following will be the order of business at annual general meetings:
§
Reading minutes of previous meeting;
§
Addresses and reports of officers;
§
Reports of committees;
§
Unfinished business;
§
New business;
§
Addresses and discussions;
§
Election of officers;
§
Adjournment.
Please note:
The election of directors should always be the last order of business of your meeting!
n
Day of the Meeting
à
Treasurer arrives at least one hour prior to the meeting to receive memberships.
à
Have members and guests sign-in upon arrival.
à
Confirmation of meeting quorum should be established at the beginning of the meeting.
à
Quorum for an AGM is a minimum of 10 members, or greater if your bylaws state more. If quorum cannot be met, the meeting should be postponed and rescheduled, to a later date, that will allow the 2 weeks minimum notice.
à
No business should take place at a meeting without a quorum.
à
The accountant financial statement must be presented at this meeting for the approval of the membership.
If not presented at this time, a special meeting must be held to accept the financial statement.  This will require a minimum of 2 weeks' notice to all members and must be done prior to January 15, each year.
à
Executive/Treasurer should come prepared to answer questions on the financial statement and present a budget. 
à
Directors should come prepared to present reports and answer questions on their various responsibilities.
à
A copy of the Bylaws, Agricultural Societies Act of Alberta, and a meeting procedure handbook (e.g. Robert's Rules of Order) should be at the meeting for reference.
Annual General Meeting Membership Sign-in Sheet
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Please note in the section below on the next page there are + (add) and - (delete) buttons along the right hand side, that are available for ease of either adding or deleting additional rows as required.
Agriculture Societies Act, Section 25(1) Quorum - The quorum at a meeting of the society is 10 members or any greater number set out in the bylaws.
#
Member Name (please PRINT)
Mailing Address
Signature
0
John Doe
Box 123, Acme, AB  T0E 0E0
?
Notes to Accountants
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Preparing Financial Statements for Entities Incorporated Under the Agricultural Societies of Alberta
In the preparation of the annual financial statements for an entity (“Society”) incorporated under the Agricultural Societies Act (the “Act”), accountants are advised of the following requirements of the Act and related Regulations which relate to the governance practices and financial reporting requirements of the Society.
1.
Members of the Society are required to pay an annual membership fee of not less than $1.
2.
The board of directors of the Society must consist of the president of the Society, a vice president of the Society and not fewer than 10 other persons, all of whom have paid their annual membership fee.
3.
Each Society must have bylaws for the general management of the Society, which may only be amended at an annual meeting or special meeting called for that purpose.
4.
Cheques of the Society may only be signed by any two of the president, a vice-president and treasurer/secretary-treasurer.
5.
The financial statements for the Society must be either a review engagement or audit report prepared by a Certified General Accountant, Certified Management Accountant or Chartered Accountant.
6.
No later than January 15 following the annual meeting of the Society, the Society shall deliver to the Director a list of persons elected at the annual meeting as officers of the Society and a copy of each report and statement, including the financial statements, presented at the annual meeting.
As the financial statements require either a review engagement report or audit report, the statements shall be:
1.
Prepared in accordance with the financial accounting standards for Not-for-Profit Organizations (Part III of the Handbook-Accounting).
2.
Adhere to the requirements of the Canadian Assurance Standards as per the Handbook-Assurance.
3.
The financial statement report will be signed by the external accountant.
4.
The financial statements will be signed by two directors of the Society after being passed at an annual general meeting.
The expenses listed on this grant application have all been paid by the Agricultural Society. We have verified that these expenses are eligible under the guidelines for this grant program All late fees, GST and other ineligible expenses such as in-contra and in-kind expenses have been deducted.
The financial report along with the grant application must be submitted by January 15th of each year.  Send the completed financial report to:
Agricultural Societies Program
Alberta Agriculture and Rural Development
#200, 7000 -113 ST
EDMONTON AB T6H 5T6
E-mail: ard.agsocietygrants@gov.ab.ca
If you have any questions, please contact:
Fred Young - Toll free 310-0000 then 780-968-6555
Mercedes Lincango - Toll free 310-0000 then 780-427-4311
Agricultural Societies 2013 General Guidelines for Non Eligible Expenses
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The following pages are intended to show you samples of eligible and non-eligible expenses in each of the three categories of the optional grant.
1.
Facility operational expenses are only eligible if you own or operate a facility that housed an agricultural event in the past year.
2.
Expenses paid or reimbursed by an organization other than the agricultural society are not eligible.
3.
All expenses claimed must be paid by the agricultural society and shown on your 2013 year-end financial statement.
4.
The donated use of your meeting rooms is calculated utility costs under Operating Expenses.  Do not claim again.
5.
If you received a municipal grant for operating expenses or have recovered utility costs from another organization, you must deduct that amount from your operating expenses.  Examples of other operating revenue deductions include Municipal Operating Grants, STEP (or other employment) programs and recoveries of utilities.
6.
You must include a statement of revenue and expenses for all agricultural activities being claimed.  If this statement is missing, the activity will be zeroed out in your application.  If your accountant is unsure of how these schedules should appear please have your accountant call Fred Young at 780-968-6555.  You should also take the “Notes to Accountants” with you when you take in your books. 
7.
Names of Camps, Conferences and Courses must be provided.
8.
The general term `donation' is not allowed.
9.
Travel within Canada only.
REMEMBER:
If we can't find the claimed expenses on your 2013 accountant financial statements then they are NOT ELIGIBLE.
Non Eligible Expenses for the 3 Categories of the Optional
Rural Development Leadership/Activities and Programs/Operational Expenses
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Additions/Renovations
Alcohol
Agri-Venture Scholarship - out of country
Annual membership fees
ATV Rally
Bank charges
Beer Gardens
Bike rodeo/BMX/Bike Race
Bingos
Building appraisals
Cable
Camp He Ho Ha
Capital Expenses
Casino & Bingo supplies/charges/expenses
Cattle purchases
Celebration of Lights
Cemetery Upkeep
Chuckwagons/Pony Chucks
CLOTHING
Coaching and Referring Clinics
Concession supplies
Corkage
Cowboy Poetry
Craft Shows
DARE/SADD/MADD
Daycares
Debt reduction
Dinner Theatres
Entertainment costs
FCSS
Fiddler's contest
Figure Skating
Fire Departments
Fireworks
First Aid Courses
FOOD
Fundraising Activities
GST
H & S Workshops
IN KIND AND IN CONTRA EXPENSES
Interest fees
Internet hookup/installation
Jackpot shows - cattle or horse
Late payment penalties
Lease payments
Legal Fees
LIBRARIES
Licenses/License fees
Literacy
Meals, Food Banks
Memorials
Membership fees - including AAAS
Minor Hockey
Mounted Shooters
Music festivals
Musical rides
North American Farm Direct Conference
Out of Country Travel
Parades
Petting Zoos
Play schools
Pony Rides
Professional fees (accounting and legal)
Pro Rodeos
Sports and recreation training
Quilting for Humanity
Racing - Horse, Dog or Wild Horse
Raffles
Recreation/Sporting Activities
Renovations/Additions
Running of the bulls
School Trips
Science Fairs
Sheldon Kennedy donations
Shows - Sport Dog
Small tools and Hardware
Soap Box Derby's
SOCAN*
Sport dog shows
Stampede wrestling
STARS/Red Cross
Start-up/Shut down ice plant
Summer Programs
Sunflower Festival
Swimming 
Taxes
Tourist Booths
Tractor pulls
Weigh scale operations
Wellness
Yearly program/membership fees for clubs
Young Hunter Training
* SOCAN - Society of Composers, Authors and Music Publishers of Canada is the licensing fee that Ag Societies pay if they want to play music in their facilities.
Eligible Expenses (Sorted Alphabetically)
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Rural Development Leadership
§
4-H Public Speaking - Sponsorship and Awards
§
4-H Camps - Registration fees only for the following camps:
- People Developing People
- LTCS (Selections)
- Club Week
§
4-H Leaders Update and BUD, PELF, CBS and LSTT
§
National 4-H Citizen Seminar
§
AAAS Meetings - Regional
§
Awards - School
§
Board development activities
§
Canadian Student Leadership Conference
§
Conference examples
- AAAS, Western Canada Fairs
- Vitalize, CAFE
- AB Recreation and Parks Assoc.
- Growing Rural Tourism
- Facility Management
Conference
- Rural Women's Conference
- CSLC (Canadian Student
Leadership)
§
Economic Development Modules
§
Encounters Canada
§
Estate Planning Workshops
§
Exchanges on Canadian Studies
§
Forum for Young Canadians
§
Governance and Financial Planning Workshops
§
National Seminar - Canadian Student Debate Federation
§
National Student Commonwealth  Forum
§
Ranching for Profit - 1/2 tuition
§
Safe Food Handling Course
§
Scholarships: Post Secondary, CAPA (1/2 tuition only)
§
Schools - Leadership awards only
§
Volunteer & Staff training - leadership
§
Youth leadership training - Camp
registration fees only. 
Examples: Guides, Scouts, Jr. Forest Wardens Forum for Young Canadians
Activities and Programs
§
4-H Show and sales (no cattle sales expenses)
§
4-H Camp (other than those listed in the leadership category)
§
4-H Project Day (Achievement)
§
AAAS Float Fee
§
Agricultural Education
§
Agricultural fairs
§
AWI Events
§
Bull-a-ramas
§
Community in Bloom
§
Consumer Protection Workshops (e.g. E-Coli)
§
Environmental Farm Planning Courses
§
Estate Planning Workshops
§
Fair Judging Workshops
§
Farmers Market
§
Farm Safety
§
Garden Courses
§
Heavy Horse Pulls
§
Horse clinics
§
Horse Driving Course
§
Internet - workshops and operating line fees
§
Market and Trade Development
§
Non-pro rodeos (net out cowboys  entry fees)
§
Senior Pro Rodeo
§
Sponsorship of Ag Events i.e Farm  Women's Conference, speakers
§
Stock Dog Trials
§
Team Penning
§
Yard and Garden Courses
Examples of allowable Expenses for
Fairs: advertising, fair books, judges,
office expenses, prizes/ribbons, rent,
tags/supplies.
Examples of allowable Expenses for
Rodeos, Bull-a-ramas, Horse Shows, 
Cattle Shows, Roping-Barrel, 
Gymkana-Racing, Team Penning, Heavy Horse Pulls: Additional help, advertising, announcer, awards, cleaning, contractor, extra insurance, office, prizes, top-ups on prize money, printing, rent, revenue/entries, sanction fees, sanitation, security, shaving, stock.
Operational
§
Advertising
§
Bookkeeping fees
§
Cattle feed costs
§
Freight
§
Frontage tax if for garbage
§
Garbage pickup
§
Highway Signage
§
Insurance
§
Lease payments
§
Office supplies
§
Postage
§
Promotions
§
Repairs and Maintenance-Max ($2,000) includes floor stripping, janitor supplies, equipment rental etc.
§
Sewer
§
Snow removal
§
Pony Rides
§
Supplies (anything over $1,500 requires a detailed listing)
§
Telephone
§
Top-ups (STEP/SEED/PEP)
§
Utilities (power, gas, electrical, phone)
§
Wages-Concession, Ice Making, Janitor, programming, Executive Director, etc.
§
Website setup and maintenance
§
Workers Compensation
§
Yard maintenance - no gravel purchases
10.0.2.20120224.1.869952.867557
Mercedes Lincango
October 2013
Agriculture and Rural Development
ARD Agricultural Society Program awards grants to 285 Primary Agricultural Societies incorporated under the Agricultural Societies Act. The purpose of this package is to enable these Agricultural Societies to submit their annual report and grant application online in order to be eligible for the Agricultural Societies Grant.
Agriculture Grant Programs Branch
Agriculture Society 2013 Annual Return and Application
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